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HR REMINDERS



Life Insurance 
Line of Duty-LoD 75K 
Eligible Employees

YES

Empl. Class should be blank

NO

Empl. Class 



1095-C Season Reporting Year 2021



1095-C Document's- Reporting Year 2021

State Agency HR-Administrators 

 Employees

-1095-C Documents will be mailed to employees HOME ADDRESS and should be received by the week of January 31, 2022

-All employee records should include a HOME ADDRESS. 

*Street Address is highly recommended not to bleed into the second line of the address

Local Public Body Agency HR-Administrators 

 Name

 Address

 Social Security Number

 Employees information must match what is with the IRS



1095-C Document's- Reporting Year 2021

 HR Managers

-1095-C Documents will be e-mailed to HR Managers with a secure attachment by February 1, 2022. 

-Correspondence from Katherine Chavez confirming e-mail address

Note: Some dates may vary

 -For DA Office, Legislative Branch, and New Mexico Judiciary Branch HR Managers this date is 
dependent on receiving the contact information request form.

* Please get them in to Katherine Chavez by Friday December 8, 2021 COB. For all agencies.

 Katherine.Chavez2@state.nm.us

mailto:Katherine.Chavez2@state.nm.us


1095-C Season

All address should include a HOME ADDRESS. 

*Street Address highly recommended not to bleed into the 
second line of the address

 Address

 Complete Address 

 Special characters should not be used (-, #, ~, etc.) 

 When possible should not exceed 30 characters 

 Zip Codes should not contain spaces between the zip code and extension 

 NO - 87532 1804 

 YES - 87532-1804 



Refunds through DFA

 Request Refunds up to PPE December 10, 2021

Forms Available on the https://www.mybenefitsnm.com/employerResources.html

• Prior Year Refund Request Form
• Agency
• Employee

• W-9 Form
• W-9 Example

• DFA Calculation Spreadsheet

https://www.mybenefitsnm.com/employerResources.html


QUESTIONS



THANK YOU





RESOURCES
 https://www.mybenefitsnm.com/Documents/Administrative_Guide_August_2021_Final.pdf

 https://www.mybenefitsnm.com/BenefitsInformation.html

https://www.mybenefitsnm.com/Documents/Administrative_Guide_August_2021_Final.pdf
https://www.mybenefitsnm.com/BenefitsInformation.html

