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BASIC LIFE OPR TRAINING

Basic Life OPR Overview
Job Data walk through

Basic Life OPR Transmittal Form

Basic Life OPR required
supporting documentation



BASIC LIFE OPR OVERVIEW

Basic Life insurance: BASLF Basic Life Insurance Premium
(Agency Responsibility) (BASLF)

Basic Life Insurance for state $2.04

employees $50,000.00 Basic Life insurance Premium

Basic Life Insurance (BASICP) (BASICP) Line Of Duty
Line Of Duty $75,000.00 $3.06
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----------------------------------------------------------------------- 5 Job Data
=" Edit Favorites Enter any information you have and click Search. Leave fields blank for a list of all values.
ASI FLEX | Find an Existing Value

wSearch Criteria
Health Benefits

——) Empl |D|I:|egins with V|||

Empl Record| = v

mmmm—— Job Data

Name | begins with Vv

Modify a Person Last Name | begins with Vv

Second Last Name|begins with W

NMS Statewide Employee Search Alternate Character Name | begins with W

Middle Name | begins with V||

Query Viewer [Jinclude History [ case Sensitive

Review Paycheck

_| Search || Clear |Basic Search 2" Save Search Criteria




| Work Location | Job Information || Job Labor || Payroll || Salary Plan | Compensation |

] emp 0 [

Employes Empl Record 0
Work Location Details (7) Find  First 4/ 10f1 (* Last
) Effective Date 02/07/2022 R
Effective Sequence 0 — Action Suspension
HR Status Active Em—————=)  Reason Misconduct
Payroll Status Suspended Job Indicator Primary Job
Current
Position Number 00020320 Fublic Defender 4
| Override Position Data
Position Entry Date 07/27/2019
[ | position Management Record
Regulatory Region USA United States
Company MM
Business Unit _
Deparime [
Department Entry Date 0772772019
Location L] [T
Establishment ID MMS01 State of New Mexico Date Created 02/10/2022
Last Start Date 08/07/2006
Expected Job End Date " End Job Automatically
Expected Return Date | Override Last Date Worked
Last Date Worked 02/06/2022
Job Data Employment Data Eamings Distribution Benefits Program Participation

[Flsave |[Gh Retumnto Search ||] PreviousinList | -] NextinLisi |[=]Notify | & Refresh | F| Update/Display | & Include History
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A v

<7 | Payroll for North America &

s New Window | Help | Personaliz iy Self Service >
1) |
et _ Payroll Processing USA >
Recent Places Recruiting y
Step |:
. Periodic Payroll Events USA 3
OPen NeW wmdow * Workforce Administration >
Step 2: S - <= | Payroll Processing USA *
Select Navigator Benefits >
Step 3: : - Produce Payroll 3
Select Payroll for North Compensation 5 |
America Navigator Pay Period Reports <" | Produce Payroll
Step 4: Time and Labor > |:> Review Paycheck
Select Payroll Processing &« |
;JSA 5 Time Payroll for North America ? Review Self Service Paycheck
tep .
Select Produce Payroll Review Paycheck Summary
Step 6:

Review Paycheck

Review Actuals Distribution

Review FLSA Pay Data
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* Schedule Query
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Search Advanced Search
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State Agerncy RNarmee:

Crate=
HRE Rep= Comtact Phaome #:
Ermployese FMarme: Erm oy e 1D &
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Business Unit 0 Pay Group ADC [ Chack Box 1 QPR

Employee Name: Employee 1 Current Date 3/11/2022
FEBRUARY 2022 Employee ID: v
STATE SsHARE Taxable DP
Amount
that should
‘ Benaefit Plan [Amount have bean Mark onby if
b |7 | 8|9 (101112 PPE Type Paid paid Taxable DP
| memmmmn) /152022 | Basic Lite $0.00 $2.04 5
1314 15%.E— 3/4/2022__| Basic Life $0.00 52.04 5
‘ s0.00 s0.00 s0.
[
s0.00 s0.00 s0.00
201212223124 |25 |26 50,00 $0.00 $0.00
2? EB 000 =0.00 =0.00
=0.00 =0.00 =0.00

50.00 50.00

MARCH 2022 | 000 5000 £0.00
£0.00 £0.00 £0.00

SIMTIW|T|F|S -
1 5 [ $0.00 $0.00 $0.00
g: $0.00 $0.00 $0.00
6789 101112 $0.00 $0.00 $0.00
13 [14[ 15 [16 [ 17 08 19 $0.00 50.00 $0.00
20121 )22 2324|2526 i $0.00 $0.00 £0.00
27 (28| 29 | 30 | 31 - £0.00 £0.00 £0.00
$0.00 $0.00 £0.00
i $0.00 $0.00 £0.00
I £0.00 £0.00 £0.00

Total Taxable DP

. |Sub Totals <0.00 £2.04 -52.04
<0.00 £2.04 -52.04
<0.00 =0.00 s0.00
<0.00 =0.00 s0.00
£0.00 50.00 £0.00

_ Total -$4.08




Paycheck Information Paycheck Totals

Paycheck Status _ Paycheck Option Advice Earnings

Taxes
tssue Date [N Paycheck Numbe: I i
[ off cycle [ Reprint [ Adjustment [l correctad [ lcashed Met Pay
w Deductions Personalize | Find | view 8 | Y] E& First ' 122 o0f22 b Last
Deduction Details 1 || Deduction Detgils 2 || Deduction Details 3 |
Deduction Code Descripiion Class Armoant Calculated Base
MEDPRE Medical Pre Tax After-Tax o2 90 ~
MEDPRE Medical Pre Tax Before-Tax 128.47
MEDPRE Medical Pre Tax Montaxable Benefit 512_08
DEMPRE Dental Pre Tax After-Tax 4. 47
DEMFPRE Dental Pre Tax Before-Tax 295
DEMPRE Dental Pre Tax Montaxable Benafit 31.32
VISPRE Vision Pre Tax After-Tax 0.74
WISFRE YWision Pre Taox Before-Tax 1.57
WISPRE YWision Pre Ta= Monta=able Bensfit 5. 38
ADMIM GSD/RMD Admin Fee After-Tax 018
ADMIM GSD/RMD Admin Fes Montaxable Beneafit 0.44
BASIC Basic Life Insurance Montax=able Benafit 2.4 50, DD D0
SUUPLIF Supplemeantal Termn Life After-Tax T.BD 1540, 0D O
DEPLIF Dependent Term Life After-Tax 1.38 15,000.00

SPLIFE Spouse/DFP Life After-Tasx 1.87 30,000 00
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BCBS - PPO S 519.13 ] $ 103.83 $ 415.30 1 S 155.74 S 363.39|S 20765 S 31148
Delta Dental S 3431 | S 6.86 S 2745 |S 10,29 S 2402 |S 13.72 S 20.59
EyeMed S 6.07 | S 1.21 S 486 | S 182 S 425 |5 243 S 3.64
FAMILY COVERAGE
Salary Salary Salary
Less than S50k S50K to $59,999K S60K and Over
GROSS Employee State Employee State Employee State
RATE 20% 80% 30% 70% 40% 60%
Presbyterian - HMO S 73154 |5 146.31 S 585.23 | S 21946 S 512.08| S 29262 S 438.92
BCBS - HMO S 73154 |5 146.31 S 585.23 | S 21946 S 512.08|S 29262 S 438.92
BCBS - PPO S 85083 |5 170.17 S 680.66 | S 255.25 S 595.58 | S 340.33 S 510.50
Delta Dental S 44.74 | S 895 S$S 35.79]|S 1342 S 3132|S5S 1790 S 26.84
EyeMed S 769 |5 1.54_ S 6.15 | S 231 S 538 | S 3.08 S 4.61

EMPLOYEE PLUS DOMESTIC PARTNER PLUS CHILDREN (FAMILY)

Salary Salary Salary
Less than S50k SSOK to $59,999K S60K and Over
GROSS EE Pre EE After State EE Pre EE After State EE Pre EE After State
RATE 20% 80% 30% 70% 40% 60%
Presbyterian - HMO S 73154 |S 8432 S 6199 S 58523 |5 12648 S 9299 S 512075 16862 S 12399 S 438.93
BCBS - HMO S 73154 |S 8432 S 6199 S 585.23|S5 12648 S 9299 S 51207 |5 16862 S 12399 S 438.93
BCBS - PPO S 85083 |S 9806 S 7211 S 680665 147.09 S 108.16 S 59558 |5 196.12 S 14421 S 510.50
Delta Dental S 44.74 | S 597 S 298 S 3579 | S 895 S 447 S 3132]5S 1194 S 596 S 26.84
EyeMed $ 769|s 105 $ 049 $ 615|$ 157 $ 074 $ s38|$s 209 $ o098 $ 4.62
GENERAL COVERAGE
Salary Salary Salary
Less than $50k SS0K to $59,999K S60K and Over
GROSS Employee State Employee State Employee State
> RATE 20% 80% 30% 70% 40% 60%
o S 063)]5S 013 $§ 050]|5S 0.19 S 044 |5 025 S 0.38
=== Igasic Life $ 204 s 20|s - s 204|s - s 204
Disability $ 4s6|s 456 $ - |s 4se $ - |s 4ase S$ -




BASIC LIFE OPR REQUIRED
DOCUMENTATION

Each OPR transaction must have supporting
documentation

Employee Benefits Primary Benefit & Basic
Life Premium Transmittal form

OPR summary form
Review Paycheck
Contribution Schedule

Email a copy to
Crystal.Lawrence2@state.nm.us
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STATE-TRANSFERS AND BREAK IN SERVICE

State Employees:

Transfer from one State agency to another State agency or covered LPB with no break from
employment may transfer their employee benefits coverage without the waiting period.

Benefits must remain the same and will be effective the first day of employment at the new
agency with no break in coverage.

SPO: New Exception

For Temporary employees who transfer to a Full Time position they may retain the same benefits if there is
a break of service for 1 day.

“Temporary appointment” is the employment of a candidate in a position created for a duration of less than one
year.

A break in employment of at least one work day or more will require an employee to serve another probationary
period upon rehire into the classified service with the exception of those employees returned to work under
1.7.10.10 or 1.7.10.14 NMAC.
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1095-C DOCUMENTS

w 1095-Cs were mailed out to employees on February 7, 2022

@!‘ 1095-Cs were e-mailed to agency Human Resources on February 17, 2022

Due to incorrect home addresses listed in the SHARE system, many forms were returned.

If employees did not receive their 1095-C in the mail they are advised to reach out to their human
resources department to request a copy.

Send via secure E-Mail to employee

Employees who are unable to receive a secured email, or if HR Rep cannot send securely, please have
them contact the Employee Benefits Bureau at: to request their 1095-C

form.

EBB will send to employee via encrypted delivery.


mailto:GSDRMD.EBB@state.nm.us

i AL

1095-C DOCUMENTS CONT.......

Addresses
Current Addresses Personalize | Find | View All | (2) | 3] First (4 1o0f1 (b Last
Address Type As Of Date Status Address
Imperata St. NE
Home 112812020 A #1613 View Address Detal +] =]

Albuquergue, NM 87111
Bernalillo



VOLUNTARY BENEFITS

New Hire Packets

Whole Life Insurance
Cancer Insurance
Critical lllness Insurance
Accident Insurance

https://www.mybenefitsnm.com/volben.html
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Afiac.

& Globe Life

Employee Services Division

B MetLife

THE ol
HARTFORD



https://www.mybenefitsnm.com/volben.html
https://www.mybenefitsnm.com/volben.html
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